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Interim Grant Report

Program Year 2011
The Endowment requires periodic reports (as outlined in Terms of Award) from all grantees to ensure that the project is progressing according to plan and that grantees receive the support they need if things are not going as expected.  

This report documents the progress that has been made in the project since your last interim grant report.  Your Program Director will review and respond to the report.  The next grant payment will be issued once the report has been approved and all outstanding conditions met.  

Note: Projects with multiple funders may propose an alternative reporting format to the Endowment. 
Project Summary

The following information, supplied by the Endowment, summarizes your project, grant, and reporting period for this report.  Please read through the information to verify that it is correct.  If this information needs to be revised, contact your Program Director at the Endowment.

	Project Identification Number –

	Organization name
	

	Project title
	

	Type of grant
	

	Project goal statement
	

	Grant description
	

	Award date 
	

	Award amount
	

	Outstanding award conditions*
	

	Last budget revision 
	

	Project start/end dates
	

	Reporting period
	

	Program Director
	

	Contact information
	


*“Outstanding award conditions” lists only those award conditions that your organization has not already satisfied.  Award conditions that are due at the time of this report should be submitted with the report.  

Interim Grant Report 

This report documents the progress that has been made in the project since your last interim grant report.  The report consists of four parts:  
1. Project Workplan Update

Submit an updated Project Workplan as an attachment. 

· Use the “Progress Reporting” column in the Project Workplan to report the progress you have made in implementing activities and achieving outputs and to identify any changes to your workplan during this reporting period. Identify the reporting period for which you are reporting progress using mm/yy-mm/yy convention. 
· Do not delete progress reporting from past reporting periods: your current Project Workplan should include progress reporting for this reporting period as well as all past reporting periods. An example of a Project Workplan is located at http://www.endowmentforhealth.org/grant_center_applying.asp
· If you have made any revisions to your outcomes evaluation plans, identify those in the Outcome Evaluation plan tables. If available, share any outcomes data you have collected to date in the “Evaluation Results” column of the tables. Reporting of outcomes evaluation data are optional for Interim Grant Reports but should be reported if available; they are required for the Final Grant Report. 
· If your Project Workplan does not include separate Outcome Evaluation plan tables (i.e., your grant was awarded prior to October 2006), share any outcomes data you may have collected in the narrative evaluation section described below.  

Note: Because Discretionary Grants do not require Project Workplans, Discretionary Grant recipients are exempt from this requirement.  
2. Narrative 
Provide the following information using this form:
· Project and Organization: Supplement your Project Workplan by briefly summarizing the overall progress of your project since the last Interim Grant Report.  Identify, if appropriate, what opportunities, obstacles, challenges, or changes the project or your organization have encountered since the last progress report and how you have responded to these.
· Evaluation: Supplement your outcomes evaluation plan tables by briefly sharing your progress in developing or implementing your outcomes evaluation.  If you are facing any challenges in implementing your outcomes evaluation or require assistance, please describe.
· Planning for Sustainability: Supplement your Project Workplan by briefly sharing your progress in developing and/or implementing project sustainability since the last Interim Grant Report. Explain whether or not your plan for sustainability, at this time, seems likely to ensure that improved health outcomes and resources will continue beyond the grant period. If you are facing any challenges in setting the stage for sustainability or require assistance, please describe.

· Other: If appropriate, supplement your Project Workplan by briefly sharing any insights you have gained from examining new best practices related to your project’s work since your last Interim Grant Report.  Identify ways the Endowment can help you to ensure the success of this project at this point.  Share suggestions you might have on how to improve the Endowment’s reporting process or any other aspect of the Endowment’s grantmaking program. 

3. Financial Report

Submit as an attachment the Financial Progress Report.  The report should show the actual expenses against the approved budget and include a line for each employee and contractor listed in the approved budget.

Revisions over $500 or 10% of the original budget require prior approval.  Contact your Program Director to request a budget revision.
4. Other

Submit copies of any public recognition, awards, press releases, or news articles that are pertinent to this project and that were received since the last progress report, if any.

Submitting the Interim Grant Report  

Please email (or mail if you prefer) the completed Interim Grant Report and attachments to «Request_Staff_Person» «Request_Staff_E_mail» and Sue Fulton Sfulton@endowmentforhealth.org.  

Please provide the name of person completing the report and the date of the report.

Please share your report with your CEO/Executive Director and other project collaborators.  
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